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[bookmark: _Hlk45809151]Trans people: application for employees to have their first name(s) and form of address changed in the administration systems of BFH

Situation at the outset
[bookmark: _Hlk47682803]Your gender identity does not agree with the entry in the civil register and in official documents and you would therefore like to change your first name and title (Ms/Mr) in daily use by Bern University of Applied Sciences BFH. For BFH to implement the change in its administration systems, you will need to submit an application containing the information below about you as the applicant and the desired changes. No further documentation is required.  By submitting your application, you agree to the conditions below.

[bookmark: _Hlk47682879]Information
· First name/s, surname according to an official document (passport or ID) Click or type here to enter text
· Matriculation number (if available) Click or type here to enter text
· Social security number (OASI number) Click or type here to enter text
· Preferred form of address (Ms/Mr) Click or type here to enter text
Where neutral forms of address are possible, I prefer these:  ☐ no ☐ yes
· New first name/s Click or type here to enter text
· Should an existing BFHcard with photo be replaced by a new one without photo? ☐ no ☐ yes
· Are you or have you ever been student at Bern University of Applied Sciences? 
[bookmark: _Hlk45872083] ☐ no ☐ yes, in the degree programme Click or type here to enter text

Declaration
[bookmark: _Hlk47682917]I have taken note of the fact that in the future BFH will issue data and documents based on the form of address and first name/s I have provided. This covers specifically the BFHcard, the BFH Account, people finder as well as references and proofs of employment. I realise that Bern University of Applied Sciences does not accept any responsibility for deviations from the official register entries and any disadvantages that may arise for me as a result. 
I acknowledge that contracts and decrees of all kinds, payrolls and wage statements, Pension fund and OASI documents as well as accident insurance and daily allowance insurance must be in accordance with the details of the official entry in the Civil Registry and can therefore only be issued in the desired name after official adjustment. I will therefore report any official change of name or gender immediately. 

If I have previously been registered with different details, some old data may still be present. Accidental use of this data will be avoided as far as possible, but cannot be completely ruled out. The same applies to the form of address, which currently has to be adjusted manually.

Place, Date ________________________ Signature _____________________________________________
(applicant’s genuine signature according to official document [previous name])

Enclosures: 
· Copy of an official identity document
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